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Shelter
Dane County Humane Society
(608) 838-0413

Position:  Fundraising & Outreach Assistant

Scope of Position
The Fundraising & Outreach Assistant is responsible for the successful achievement of annual financial and outreach goals as they relate to fundraising activities.  Fundraising activities include events, independent and community fundraisers, and partnerships with area businesses.

Duties and Responsibilities
The following duties will be executed by the Fundraising & Outreach Assistant under the direction of the Development & Outreach Manager and in coordination with the Fundraising Event Specialist.
· Outreach - 50%
Create and implement an outreach campaign for fundraising activities. Campaign elements include building a message communicating the goal of the activity and plans regarding distribution of that message to existing and potential supporters. It is imperative that a major goal for all outreach is to extend beyond our current reach and find new audiences.
· Events - 30%
Organize and execute Ride for Pets, Pins for Pets, and other events as directed. Encouraged to create and implement new events as well. Recruitment and utilization of volunteer committees is a requirement for event planning. 
· Belly Banks - 10%
Coordinate donation bank program. Monitor progress, manage volunteers, and expand current bank locations.
· Other - 10%
Additional activities in support of fundraising activities as directed by the Development & Outreach Manager.

Qualifications
1. Bachelor’s Degree preferred. Experience and knowledge in marketing and/or event planning is a plus.
2. Strong organizational abilities.
3. Ability to manage and complete a variety of tasks in accordance with deadlines.
4. Solid interpersonal and proven team building skills.
5. Ability to lead without direct authority.
6. Ability to build and maintain professional, friendly relationships with the public, volunteers and co-workers.
7. Excellent written and verbal communication skills.
8. Ability to think creatively, present new ideas, and be open to feedback.
9. Ability to work with minimal direction.
10. Proven ability to relate to and work with a diverse population.
11. Willingness to learn philosophies and culture of the animal welfare industry.

Schedule and Wage
Part-time, 25-hour week position. Hourly wage is $9.50.

If interested, please contact Julie Lussier at jlussier@giveshelter.org or call (608) 838-0413
